
AUDIT ENGAGEMENT LETTER DRAFT

SAMPLE AUDIT ENGAGEMENT LETTER. Name of Client. Address. City State Zip. Dear (Client). This letter will confirm
the terms and limitations of the audit.

The fee arrangement is based on the expected amount of time and the level of staff required to complete the
services as agreed. Example 42nd Street, Manhattan, New York City, Dear John, This letter is to confirm our
understanding of the terms of our engagement and the nature and limitations of the services that we provide.
Here are the topics you should cover in an engagement letter: The objectives of the engagement: For example,
for a financial statement audit, the objective is to express an opinion on the financial statements. Complete the
document Answer a few questions and your document is created automatically. The letter states the terms and
conditions of their engagement, the scope of the services to be rendered, the obligations of the parties, the fee
structure, the duration of the engagement, etc. In these circumstances, we will i only process personal data in
accordance with your lawful and reasonable instructions; and ii comply with security obligations equivalent to
those imposed on you, as Data Controller, by the seventh principle of that Act. Data Protection 2.
Accordingly, we will not be responsible if you choose to act, or refrain from acting, on the basis of any drafts
or oral comments or advice. Period of engagement Specify when the engagement will begin and end. You can
modify it and reuse it. Other items you should clear up through the engagement letter are your fees and when
you expect the company to pay them. Scope of services Scope of services is probably the most important part
of the entire engagement letter. Contracting parties and assignment 1. Further, neither of us will directly nor
indirectly agree to assign or transfer any claim against the other arising out of this Contract to any other
person. Example This engagement starts on February 1st, and is valid until February 1st,  Example The Client
is responsible for the reliability, accuracy and completeness of the accounting records, particulars and
information provided and disclosure of all material and relevant information. The fee excludes miscellaneous
expenses which are incurred to complete the engagement. Limitations of the engagement: You should address
the fact that the audit is meant to provide reasonable assurance regarding whether the financial statements are
free of material misstatements. Be very clear with what your services include. Nothing we discussed prior to
your signature of the Engagement Letter induced, nor forms part of, the Contract including but not limited to
any confidentiality agreements which, if any, you agree are terminated hereby unless it is specifically set out
in this Contract. It sets out a variety of processes that the auditor ought to perform together with agreeing
whether or not the preconditions square measure gift, agreement of audit terms in AN engagement letter,
continual audits and changes in engagement terms. It can be a late fee or suspension of service. Please notify
us promptly of any potential conflict affecting this engagement of which you are, or become, aware. We will
record and deliver your training sessions via our hosted Vimeo channel password protected. Start by clicking
on "Fill out the template" 2. In the case of any discrepancy, the signed hard copy of the final Deliverable is
definitive. It is usually used when the professional will be providing services to a client as independent
contractors and not as employees. For Dummies: The Podcast. Engagement Team 2. The two parties must
keep at least one signed copy of the document for record purpose. In order words, this document best
describes the relationship of a professional and their clients.


