
HOW TO WRITE A RESUME AS A HIGHSCHOOL STUDENT WITH NO

EXPERIENCE

Here is a resume template for a high school student with information on what to include Read below for more detailed
tips on writing a high school resume. Emphasize leadership experience: Employers are always looking for job applicants
Make sure your format is consistent and easy to follow, and that you have no.

This means classes, activities, sports, and clubs, as well as academic achievements. Wrong Example High
school student seeking a position with a growing fast-food company. Swift learner, easily mastering new
software systems. Promote Your Attitude and Performance: Employers will be most interested in your work
habits and attitude. It should be formal, professional, relevant and brief. If you were a captain for your sports
team or the vice president of your student council, be sure to list these positions. If you need more help with
Career Objectives, see our excellent Career Objective writing guide. You probably have many skills that you
can include that you acquired in school, sports, youth groups, extra-curricular activities, or volunteering. If so,
use verbs like enhanced, reorganized, increased, improved, initiated, upgraded, or expanded to show what you
accomplished. Think of skills and talents you have that would fit your resume. Are you in the band program?
Achievements for a High School Resume Most people, when writing a resume, will list their primary job
duties and what they did on a daily basis. Use Action Verbs: Use active language when describing your
experiences, so you are portrayed in a dynamic way. Many people, including high schoolers, have websites,
blogs, and social media accounts. Your work history might not necessarily be listed in chronological order on
this type of resume. Otherwise, you can include informal work like babysitting, pet sitting, lawn mowing,
shoveling snow, or anything else you've done to earn money. Templates can help you organize the information
on your resume. Use this template when crafting your own resume; fill in each section with your personal
information. Even if you've never held a formal job, you still have life experience that's applicable to the job
search. If you need more help with your major achievements, you should read our professional experience
writing guide. Proofread Your Draft and Print Copies: Review your draft very carefully before finalizing your
document and make sure there are no spelling or grammatical errors. For example, include your Skills up
towards the top to replace the more traditional focus on Work Experienceâ€”this is called a Functional
Resume. Download the high school resume template compatible with Google Docs and Word Online or see
below for more examples. Pros and Cons This is the most common resume format. All set with your resume?
Tips for Writing a High School Resume Make an Outline: Make a quick list or outline of all possible
experiences, paid and unpaid, to include in your resume before you try to find the right language to describe
them. This format draws attention to your other skills or activities. Choosing the Best Resume Format for
Teens There are three basic resume formats to choose from: chronological, functional and combination. This is
the best place on your resume to mention any other commendable skills that would make you a top pick. Will
leverage proven experience as a competent designer to contribute to company goals and needs. Summary for a
High School Resume A resume summary replaces the older, outdated resume objective. For example, the job
listing might say "successful candidate will be a self-starter who delivers on time and on budget. Also include
any extracurricular activities you participate in, including clubs, sports, and other organizations. Cons: Can be
harder to keep brief. This template lists each section of a resume and provides examples of what to include in
each section. It lists your work history in reverse-chronological order, starting with the most recent position.
Be sure to highlight any leadership experience, special achievements or awards you earned within those roles.
The skills you have developed doing these things have given you valuable experience that will impress
employers.


